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GETTING MESSAGE ACROSS - presentation skills ideas: 
o con s i d e r  the r ea s on & pu r po s e  o f  you r  p r e s entat i o n  
o make you r  p r e p s  – you r  own sty l e  & word i ng  
o when r eady :  d e l ete  – de l ete  - keep the key pa rt 
o be aware o f  you r  emot i o n s ,  g et  stab l e  & sm i l e  
o f i n d  you r  „ ancho r “  t o  cope w i th tough s i t uat i o n s 
o say what you want to say - say i t  - sum up 
o u se  sho rt  s entence s  & pau se  
o s p eak toward s  peop l e ,  when wr i t i n g  on boa rd  concent rate  
o keep fa i r  eye contact & watch the ene rgy i n  aud i e nce  
o p lan & watch you r  t ime  
o whateve r  you say o r  do ,  j u s t  keep t rack on you r  goa l  


