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WHEN ORGANISING AN EVENT OR ACTION - ask: 
o WHY - What i s  my rea son to o rgan i s e?  

What are  the r ea s on s  f o r  peop l e  to  pa rt i c i pate?  
o FOR WHOM – What can I  o f f e r  & p rom i s e   

to  the pa rt i c i pant s  & o rgan i s e r s  & supp l i e r s ?  
o WHAT – What doe s  the s p on s o r  e x p ect a s  an outcome? 

What wou l d  I  l ike  to  s e e/hear/ f e e l  at the end? 
o HOW – What can he l p  me r each the goa l?  

What can be i n te r e s t i n g  & su i tab l e  f o r  the pa rt i c i pant s?  
o WHEN&WHERE – How can I  make u s e  o f  you r  r e s ou rce s? 

What t im i ng works f o r  me & the g roup? What can I  i n f l u ence 
at the venue? 
     I s  i t  s ometh i ng  I  want to do  & can do? 


